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o0MeHa 1eJIOBBIMM MOAAPKAMM U 3HAKAMM /1eJI0BOI0 rOCTENPHUMCTBA
MYHUIUNIAJIBHOI0 OK/I:KETHOI0 JOIIKOJBHOI0 00pa3oBaTeIbHOI0
yupexaenus «Jlerckuil caa «AKBapeabKa»

1. O01ue moJI0KeHUH

1.1. IlpaBuna oOMeHa NEIOBBIMU TMOJApPKaMU W 3HAKaMH JEJIOBOTO TOCTEIPUUMCTBA B
MBJOY «/letrckuii can «AxBapenbka» (nanee — [IpaBuna) pa3paboTaHbl B COOTBETCTBUH C
nonoxkenussmu Konctutyuu Poccwmiickoit @enepanuu, denepansHoro 3akoHa ot 25.12.2008.
Ne 273-®3 O mpoTUBOACHCTBUH KOPPYIIUK» W MPUHATHIMH B COOTBETCTBUU C HUMHU WHBIMU
3aKOHO/IaTEJIbHBIMU U JIOKAJIbHBIMU aKTaMH.

1.2. IlpaBwiia ompenenstoT eauHble I BceX pabotHukoB MBJIOY «JleTckmii caxg
«AkBapenbka» (nanee — YupexaeHue) TpeOoBaHus K JapEeHUI0 U IPUHATHUIO JEIOBBIX MOJAPKOB.

1.3. Yupexnenue mNONACPKUBACT KOPIOPATHUBHYIO KYyJIbTYPY, B KOTOpPOH JIETOBBIC
MOJAPKH,  KOPIOPATMBHOE  TOCTENPUMMCTBO U MPEACTAaBUTEIbCKHE  MEpPONPHUITHUS
paccMaTpuBalOTCS TOJIBKO KaK HHCTPYMEHT [UIsl YCTAHOBJIGHUS U MOJJEPXKAHUS JEJIOBBIX
OTHOIICHUH U KaK MPOSIBIIEHNE OOMICTIPUHATON BEXIIMBOCTH B XO/I€ JEATEILHOCTH Y UPEKIACHHUS.

1.4. YVupexneHue HUCXOAUT M3 TOro, 4YTO JOJTOBPEMEHHbBIE JEJOBbIE OTHOLICHUS
OCHOBBIBAIOTCS HA JIOBEPUU W B3aUMHOM yBaXeHUHU. OTHOIIEHMS, IPU KOTOPBIX HAPYLIAETCs
3aKOH M TMPUHIUIBI I€TOBOM ITHUKH, BPEIAT PEIyTaluud YUPEKJIEHUS U YECTHOMY UMEHU €ro
paOOTHUKOB, U HE MOTYT O0ECHEeYUTh YCTOWYMBOE JOJITOBPEMEHHOE PA3BUTHE YUPEXKJICHHS.
Takoro po/ia OTHOIIEHUSI HE MOT'YT OBITh MPUEMJIEMBI B TIPAKTUKE PAOOTHI Y UPEKICHUS.

1.5. lleiictBue IlpaBun pacmpocTpaHsieTcss Ha BceX pPAOOTHUKOB YUpEXKACHUS, BHE
3aBUCHUMOCTH OT YPOBHS 3aHUMAEMOMN JJOJKHOCTH.

1.6. lannsie [IpaBuiia npecieayeT ciaeayronue Heiam:

- obecrieueHne eqMHOO0Pa3HOro MOHUMAaHUS POJIM U MECTa JIEIOBbIX MT0IapKOB, J1€0BOIO
FOCTENPUUMCTBA, PEICTABUTEIbCKUX MEPOIIPUATHI B AEIOBOM NIPAKTUKE Y UPEKICHHUS;

- OCYILIECTBJIEHUE YIPABICHUYECKON W XO3AMCTBEHHOW MESITEIBHOCTH YUpEeKACHUS
UCKITIOYUTENFHO Ha OCHOBE HAJIXKAIIMX HOPM U MPaBUII I€JIOBOTO MOBEACHUS, 0a3UPYIOMINXCS
Ha TPUHIUIAX KadecTBa NPEIOCTABICHUS YCIYT, 3allUThl KOHKYPEHIIUH, HEIOMYIICHUS
KOH(JIMKTa HHTEPECOB;

- OIpeJIeNIeHne €IMHBIX U1 BCeX PAOOTHUKOB YUpekJeHUs TpeOOBaHUN K NapeHHIO U
MPUHSATHUIO JENOBBIX MOAAPKOB, K OpraHU3aI[MU U YYaCTHUIO B MPECTABUTEIbCKUX MEPOTIPUATHUSIX;

- MUHUMHU3UPOBAaHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0YHOTpeOiieHHeM B o0nacTu
MOJIapKOB, TMPEJICTABUTENbCKUX Meponpuatuil. Hambonee cepbe3HBIMH U3 TAKHX PHUCKOB
ABIIIOTCS OMACHOCTh TMOJKYNAa M B3SITOYHMYECTBO, HECIPABEUIMBOCTh I10 OTHOUIEHHIO K
KOHTpareHTam, MpOTEeKUNOHU3M BHYTPU Y UPEKICHUSI.

2. TpedoBanus, npeabsiBJsieMble K 1€J10BbIM M0JapKaM
U 3HAKAM [1eJIOBOT'0 rOCTeNPUUMCTBA

2.1. PaGoTHuKH Y4UpexkIeHHs MOTYT IIOJydaTh MAEJOBBIC IOJAapKH, 3HAKH JIEJIOBOTO
TOCTENPUMMCTBA TOJBKO Ha O(GHUIMAIBHBIX MEpONPHUATHAX, IPH YCIOBUH, 4YTO 3TO



HE NMPOTUBOPEUUT TPEOOBAHHUSIM AHTUKOPPYIIIMOHHOTO 3aKOHOJATEIbCTBA W  HACTOSIIUM
[TpaBunam.

2.2.llomapku W ychoyrd, NOpPUHUMAEMble WJIH TPEAOCTABISEMbIE YUPEKICHUEM,
NEPEJAlTC U MPUHUMAIOTCSA TOJIBKO OT MMEHM YUpPEXKACHHS B 1IEJIOM, a HE KaK IOJApOK HIIU
nepeaaya ero oT OTAECIBHOr0 pabOTHHKA.

2.3. JlenoBble OJApKH, KOTOPble PAOOTHUKU OT UMEHH YUPEKIEHHUsS MOTYT IepelaBaTh
JpYT'UM JIMIaM WY IPUHUMATh OT APYTUX JIMI B CBSI3U CO CBOEU TPYAOBOH JEATEIbHOCTBIO, a
TaK)Ke IPEACTABUTEIBCKUE PACXOAbl Ha JIEJI0BOE IOCTEIPUMMCTBO JIOJDKHBI COOTBETCTBOBATH
CIIEYIOIUM KPUTEPUSIM:

- OBITh MPSAMO CBSA3aHBl C YCTaBHBIMU ILEISIMH JIEATEIBHOCTH YUpexIeHHs, 1100
C MaMATHBIMH JIaTaMH, I0OUJIeSIMH, OOIIEHAIIMOHATIbHBIMU TPA3AHUKAMHU, HHBIMUA COOBITHSIMH;

- OBITh pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMU U HE SABJIATHCSA IPEIMETAMHU POCKOILIH;

- HE TPEACTaBIATH COOOM CKpBITOE BO3HATPAXKACHUE 32 YCIAYrYy, MACUCTBHE WIH
Oe3zeiicTBHEe, NOMYCTUTENBCTBO WM IOKPOBUTENBCTBO, NPEJOCTABICHUE MPaB WM NPHUHATHE
OIpEECIICHHBIX PEUICHUH, JIN0O MOMNBITKY OKa3aTh BIMSHUE HA IOJIydaTelsl ¢ MHOM HE3aKOHHOM
WJIM HEATUYHOM LIEJIBIO;

- HE CO3/1aBaTh JJIs IOJy4aTelis 00s3aTeIbCTBA, CBSI3aHHBIE C €r0 CIIY>KEOHBIM 10JIOKEHNE
WJIH UCTIOJIHEHUEM CITY>KEOHBIX (JIOJPKHOCTHBIX) 00513aHHOCTENH;

- HE CO3/1aBaTh PEIYTAIlMOHHOTO PUCKa JJIs AEJIOBOI0 UMUKA Y UPEKIEHUS, pAOOTHUKOB
U MHBIX JIMI B CIy4ae pacKpbITUs HMHPOPMALUU O COBEPLICHHBIX MOJApKax M IMOHECEHHBIX
IIPEJICTAaBUTENIbCKUX PAcX0/1ax;

-HEe  NOPOTHBOPEYUTh  MPUHLMIAM M  TpeOOBaHMUAM  AHTHKOPPYNLUOHHOTO
3akoHozarenbcTBa Poccuiickoit @enepanun, [lonoxxennto 00 aHTUKOPPYILIMOHHOMN MOJIUTUKU B
VYupexxaennu, Koaekcy 3STHKM M clayXkeOHOro MOBEICHHMs pabOTHUKOB YUpeXACHUS U
OOLIENPUHATHIM HOPMaM MOPAJIU U HPAaBCTBEHHOCTH.

2.4. JlenoBble MOJAPKHU, B TOM YHCIIE B BUJIE OKAa3aHUS YCIYT, 3HAKOB 0COOOI0 BHUMAaHUS
U ydacTus B pa3BJEKaTEIbHBbIX W AHAJOTUYHBIX MEPONPUSTHUSX HE JIOJDKHBI CTaBUTh
IPUHUMAIOIYIO CTOPOHY B 3aBUCHUMOE MOJIOXKEHHUE, IPUBOJUTh K BOSHUKHOBEHUIO KaKUX-TH00
BCTPEUHBIX 0053aTEJIbCTB CO CTOPOHBI MOIYyYaTessl WM OKa3blBaTh BIMSHUE HA OOBbEKTUBHOCTh
€ro JEJIOBBIX CYXKICHUN U PELICHUN.

2.5. CTouMOCTh M TEPUOAMYHOCTh JApPEHUS U TIOJYYEHHs JIENOBBIX TIOAAPKOB H/HIIH
ydacTusi B INPEACTABUTEIBCKUX MEPONPHUITHAX OJHOTO M TOTO K€ TPETHEro JMIA JOJKHBI
OTIPEeAENATHCS AETOBOM HEOOXOIUMOCTBIO U OBITH Pa3yMHBIMH.

2.6. B xauecTBe 10J1apKOB paOOTHUKH Y UPEKICHUS TOJKHBI CTPEMUTHCS UCTIOIb30BATh B
MaKCHMaJbHO JOMYCTHMOM KOJMYECTBE CIIy4aeB CYBEHMPBI, IPEAMEThl U U3/ETUs, UMEIOLINe
CUMBOJIUKY YUpEXKICHUS.

2.7.Tlomapku W YCIyTM HE JOJDKHBI CTaBHTH IO/ COMHEHHE WMUK WIIH JEJOBYIO
penyTanuo YUpeKaeHus Wi ero paboTHUKOB.

3. IlpaBa u 0013aHHOCTH PAa0OTHUKOB Y4pe:KIeHUsI IPH 00MeHe 1e10BbIMHU
NOJAPKAMM U 3HAKAMHU /1eJI0BOr0 rOCTeNPUUMCTBA

3.1. PaGoTHHKH, TIPEACTaBIsIST MHTEPECH YUpPEXKIEHHUS WU JCHCTBYS OT €ro HMEHH,
JIOJDKHBI COOJIOAATh IPaHUIlbl JOMYCTUMOIO MOBEACHHS MPU OOMEHE JIeNOBBIMU MOJApKaMU U
IIPOSIBIIEHUH JIEJIOBOTO TOCTEIIPUUMCTBA.

3.2. PaboTHMKH YupexaeHUs BIIPaBe JapUTh TPETHUM JIMIIAM U MOJIy4aTh OT HUX JEJIOBbIE
MIOJAPKH, OPraHMW30BBIBaTH M Y4YaCTBOBATh B MPEACTABUTEIBCKHX MEPOIPUATHAX, €CIU ITO
3aKOHHO, 3TUYHO U JIEJIAETCSA UCKIIOYUTENBHO B JEIOBBIX LEIAX, ONPEAEICHHBIX HACTOSALIUMU
IIpaBunamu.

3.3.Ilpu m00BIX COMHEHMSX B TPABOMEPHOCTH WJIM ASTHUYHOCTH CBOMX JCHUCTBUI
paboTHUKM YupexJeHus o00sf3aHbl IOCTaBUTh B M3BECTHOCTh JUPEKTOpa YUpexKJIeHUs



Y TIPOKOHCYJIBTUPOBATHCS C HUM, MIPEXK/E YEM AAPUThH WM NOJydaTh NOJAPKU UM y4acTBOBATH
B TEX WJIM MHBIX [IPEICTaBUTENBCKUX MEPOIIPUATHSIX.

3.4.1lpy TONMYYEeHHWH JEJIOBOTO IOJAapKa WM 3HAKOB JIEIOBOIO TOCTEINPUHUMCTBA
paboTHUKK YupexzaeHuss o00sA3aHbl IPUHUMATh MeEpbl [0 HEAONYIIEHHUIO BO3MOXHOCTHU
BO3HMKHOBEHUS KOH(MIMKTAa HHTEPECOB.

3.5. PaGoTHuKM YupekaeHus He BIIPaBe UCIOJIb30BaTh CIIYKEOHOE MOI0KEHUE B JIMYHBIX
LEJISIX, BKIIIOYasi MCIIO0JIb30BAHUE UMYILIECTBA Y UPEXKIECHUS, B TOM UUCIIE:

- JUId TIOJy4YeHHUs NOJapKOB, BO3HAIPAXKJEHUS U MHBIX BBIFOJ] JUIs c€0s JIMYHO U APYIHX
auI B OOMEH Ha OKa3aHHe YUpeXKICHHEM KaKUX-IIMOO YCIyr, OCYIIECTBICHUS OO
HEOCYUIECTBICHUS ONPEAEICHHBIX JACHCTBUM, mepegaud HMHGOpPMaLUM, COCTaBJISIOIIEH
KOMMEPYECKYIO TaliHY;

- JUIsl TIOJIy4€HUs TOapKOB, BO3ZHAIPAXACHUS U UHBIX BBITOJ IS JMYHO U APYTHX JIMI B
IIpOLIECCE BEACHUS JIe)1 Y UpEKIEHUS, B TOM UUCIIE, KaK /10, TaK U IIOCJIE IPOBEICHUS IEPETOBOPOB
0 3aKJIF0YECHHUHU I'PaXKIaHCKO-TIPABOBBIX JOTOBOPOB U UHBIX CHEJIOK.

3.6. PaboTHukaM VYupexaeHusT HE PEKOMEHIYeTCs NpUHUMATh WM IepelapuBaTh
nogapku nu00 yciayrd B J0OOM BHJE OT TPETbUX JIMI[ B KadecTBe OJaroJapHOCTH
3a COBEPLUEHHYIO YCIYT'Y WIH JaHHBIN COBET.

3.7. He nonyckaercs nepeiaBaTh U IPUHUMATD [TOJIAPKH OT YUPEKACHHUS, €ro paOOTHUKOB
U IIpEJICTaBUTENIEN B BUJIE JCHEKHBIX CPE/ICTB, KAK HAJIMYHBIX, TaK U OE3HAIMYHBIX, HE3aBUCUMO
OT BAJIIOTHI, a TAKXKe B (pOpMe aKI1ii, ONMIIMOHOB WM UHBIX JIMKBU/IHBIX IEHHBIX Oymar.

3.8. PaGoTHukM Y4UpexIeHHs OJDKHBI OKasbIBaTbCA OT MPEUIOKEHUH, IMOTydeHHS
HOJAPKOB, OILUIAThl UX PACXOOB U T.II., KOTJa 110100HbIe AEUCTBUS MOTYT MOBJIUATH WM CO3JaTh
BIIEYATJICHUE O BIIMSHUU Ha UCXOJ CIEJIKH, PE3YJIbTAT MPOBEACHUS TOPIOB, HA IPUHUMAEMbIE
VYupexneHueM peneHus U T. 4.

3.9. AxpmunucTpanys u pabOTHUKK YUpEKICHHUS HE TpueMintoT koppymnuun. [Tomapku He
JIOJDKHBI OBITh HCIOJIb30BAaHBl AJIS JIAUW/TIONYYEHMsI B3SITOK WJIM KOPPYNLUUH B JIOOBIX ee
IPOSIBJICHUSX.

3.10. PaGotHuk YupexaeHus He BIpaBe Ipeulararb TPETbUM JIMIAM UM IPUHUMATh OT
TaKOBbIX TOJApKH, BBIMJIAThl, KOMIIEHCAMU U T.N. cTouMocTbio cBbime 3000 (Tpex Thicsy)
pyOJsieil Wi He COBMECTHMBbIE C 3aKOHHOM MPaKTHUKOW NeOBBIX OTHOIEHUH. Eciu paboTHUKY
VYupexaeHnus npeangararTcs 1Mojao0Hble TOJApKH UM JIEHbIH, OH 00513aH HEMEJIEHHO 00 3TOM
JUPEKTOPY YUpEeKIAECHUS.

3.11. PaGoTHuK YupexaeHus: KOTOPOMY TPH BBITOJHEHHH JOJDKHOCTHBIX 00sS3aHHOCTEH
IIpeUIaraloTcs MOJapKH WM MHOE BO3HArpaXkJIeHUE KakK B IPSAMOM, TaK U B KOCBEHHOM BUIE,
KOTOpBIE CIIOCOOHBI MOBIUATh HA MOATOTABIMBAaEMble W/WJIM MPUHUMAEMblE UM DPELICHUS WU
oKa3aTh BIUSHME Ha ero jJeicTBue/0e3eiicTBre, TOMKEH:

- OTKa3aTbCd OT HUX O HEMEMJIEHHO YBEIOMHUTh ITUPEKTOpa YUpekIeHUs o QaxTe
IpPEeJIOKEHHs 1o/1apka (BO3HArpaXaeHus);

- 0 BO3MOKHOCTH UCKJIIOUUThH JlajbHENIINE KOHTAKTBI C JIULIOM, MTPEIIOKUBIINM MTOAAPOK
WJIN BO3HATPaX/I€HUE, €CJIN TOJIBKO 3TO HE CBSA3aHO CO CIIY)KEOHOH HEOOXOIMMOCTbIO;

- cIy4ae, ecliv oAApOK WM BO3HATPaXkI€HUE HE MPEICTABISAETCSI BO3MOXKHBIM OTKJIIOHUTh
WIA BO3BpPAaTHTh, INepelaThb €ro ¢ COOTBETCTBYIOLIEH CIIy)KeOHOH 3amucKOM A NPUHATUS
COOTBETCTBYIOIIUX MEp AUPEKTOPY YUpexkJIeHUS U MPOAOIKUTH paboTy B yCTaHOBJIEHHOM B
VYupexxeHun nopsiike HaJl BOIPOCOM, C KOTOPBIM ObUI CBSI3aH MOAAPOK UM BO3HATPaXKICHHUE.

3.12. B ciryuae BO3HUKHOBEHUS KOH(IIMKTA MHTEPECOB WIIM BO3MOKHOCTH BO3HUKHOBEHHS
KOH(JIMKTa HHTEPECOB TpU TMOJYYEHUH JEJIOBOTO IOJapka WJIM 3HAKOB JIEIOBOTO
rocTENpPUUMCTBA PAOOTHUK YupexaeHus 00s3aH B MUCbMEHHOHN (popme yBeTOMUTH 00 3TOM OJHO
U3 JOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a MPOTHBOJEHCTBUE KOPPYILUH, B COOTBETCTBUH C
MPOIIENYpOH PACKPBHITHS KOH(MINKTa MHTEPECOB, yTBepxKaeHHOU [lomoxeHueM o KOHGIHMKTE
MHTEPECOB, IPUHATHIM B Y UPEXKICHUN.

3.13. PaGoTHUKaM Y4UpexkIeHUs 3arperiaeTcs:



- CaMOCTOSITEIPHO TPUHUMATh TMPEAIOKEHUS OT OpTraHu3alHMid WM TPEThUX JIHIL
0 BPYYCHHUU JICTOBBIX TOAAPKOB M 00 OKa3aHWU 3HAKOB JIEIOBOTO TOCTEITPUUMCTBA,

- IPUHUMATh 0€3 COTJIaCOBAaHUS C AUPEKTOPOM YUpPEKIEHUS JIEIOBbIC TOAApKU U 3HAKU
JIEIOBOTO TOCTEIIPUMMCTBA B XOJ€ MPOBEJACHUS JICIOBBIX II€PETOBOPOB, IPH 3aKITFOUCHUH
JIOTOBOPOB, @ TaK)K€ B MHBIX CIy4asix, KOTrJa NoJ00HbIE AEWCTBUS MOTYT MOBJIUATH WIK CO3aTh
BIIEYATIICHUE 00 WX BIMSHUY HAa IPUHUMACMbIC PEILICHHS,

- IPUHUMATH JEJOBbIe MOJAPKHU M 3HAKU JIEJIOBOTO TOCTEIIPUUMCTBA B X0/1€ TPOBEICHHS
TOPTOB ¥ BO BPEMSI MPSIMBIX IIEPETOBOPOB TPH 3aKITFOUEHHH JJOTOBOPOB (KOHTPAKTOB);

- IPOCHUTH, TPEOOBATH, BBIHYKAATh OPraHU3ALUHN WU TPETHUX JIAI AAPUTh UM JHOO UX
POJCTBEHHUKAM JICJIOBbIC TMOJAPKH W/WIM OKa3blBaTh B MX TOJb3y 3HAKH JEIIOBOTO
TOCTETIPUUMCTBA;

- IPUHUMATh TOAAPKU B BHJEC HAJIUYHBIX, OC3HATMYHBIX JICHEKHBIX CPEICTB, IEHHBIX
Oymar, IparoleHHbIX METaJIOB.

3.14. YupexxneHne MOXKET TNPUHATh pelieHue 00 y4acTHH B OJIarOTBOPHUTEIBHBIX
MEpONPHUATHSIX, HAPABJICHHBIX HAa CO3/JaHKE U YIIPOUCHHE MU KA Y upekaeHus. [Ipu stom mian
U OIO/IKET y4acTus B JAaHHBIX MEPONPUATUAX YTBEPKIACTCS TUPEKTOPOM Y UPEkKACHUS.

3.15.B cmyuae OCYyIIECTBICHHS CIOHCOPCKHX, OJIATOTBOPHUTEIBHBIX IPOrPaMM
YupexeHue AOKHO MPeBAPUTEIBHO YAOCTOBEPUTHCS, YTO MpefocTaBisieMas YUpeKIeHUEM
MIOMOIIb HE OYAET UCTIOIF30BaHA B KOPPYINIIMOHHBIX IEIISX WIA MHBIM HE3aKOHHBIM ITYTEM.

3.16. [Ipy B3aMMOJACHCTBUM C JIMIIAMH, 3aHUMAIOIIUMHU JIOJDKHOCTH TOCYJIapCTBEHHOM
(MyHHIIMTIQIBHOM ) CITY>KOBI, CJIETyeT PyKOBOJICTBOBATHCS HOPMaMH, PETYJIUPYIOMIMMHU STHIECKUE
HOPMBI ¥ IIPaBHJiIa CIY)KEOHOTO MOBEJCHHS TOCYIAPCTBEHHBIX (MYHHIIUIIAIBHBIX ) CITY)KaIIHX.

3.17. Heucnonuenue nacroammx [IpaBuin MOKET cTaTh OCHOBaHUEM JIJIsl IPUMEHEHUS K
pabOTHUKY MEp TUCIHHUILIMHAPHOTO, aJMHHUCTPATHBHOTO, YTOJIOBHOTO M IPaXKIaHCKO-ITPABOBOTO
XapakTepa B COOTBETCTBHH C JICHCTBYIOMIMM 3aKOHOJATEIHCTBOM.

4. Obs1acTh NPpUMeEHEHHs

4.1. Hacrosimue [IpaBuia mojsexar MPUMEHEHHUIO BHE 3aBUCHUMOCTH OT TOTO, KaKHUM
o0pa3oM mepenarTcs JeOBbIe MOJAPKH M 3HAKH JIEJIOBOTO TOCTETIPUUMCTBA: HAMPSAMYIO WU
4yepe3 MOCPETHUKOB.

4.2. Hacrosimue [IpaBuna gBrnstoTCs 00s13aTENBHBIME TSI BCEX pAaOOTHUKOB YUpeKIeHUs
B MI€pUOJI paObOTHI B YUPEIKICHUU.
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